ROLE PROFILE	
							
Job Title:			Senior Planning Officer
Directorate:			Place
Section:			Development Plans
Accountable to:		Development Plans Team Leader
Grade:				I
JE Code: 			JE0254


Purpose of job 
  
To work alongside the Development Plans Team Leader in the development and implementation of planning policies to guide the physical and demographic development of the Borough, through the production of Development Plans and other policy documents including minerals and waste plans, development frameworks, supplementary planning documents and other guidance, and to provide planning advice and guidance to other Council services and stakeholders.

Key Objectives 

	1
	To produce, review and update statutory Development Plan Documents and other planning policy documents (including Minerals and Waste plans).

	2
	To organise, attend and facilitate consultation events that will inform new planning policy documents.

	3
	To identify, analyse and evaluate a wide range of information crucial to the needs of the Council in relation to the physical, social, economic, environmental and demographic development of the Borough.

	4
	To provide policy advice on planning applications to the Development Management Team, to allow applications to be determined in accordance with Government targets (time limits).

	5
	To provide planning policy advice to other teams and departments and directorates of the Council, members, parish and town councils, external bodies and members of the public. 

	6
	To formulate responses to national, regional and local consultations affecting the Borough, either as officer-level responses or, when appropriate, as representative of the views of the Council.

	7
	To identify, secure and manage sources of funding available to the Council, including opportunities for partnership bids and joint funding with external organisations. 

	8
	To support and guide local communities in the preparation of neighbourhood plans in accordance with the requirements of the Localism Act.

	9
	To represent the Council and defend the Council’s planning policies at public inquiries and hearings.





Scope  
Resources
The role holder will play a key role in the creation of the planning framework within which decisions that will shape the built environment of Milton Keynes will be made, including the effective use of the Council’s land and property assets. The framework will have a major influence on the quality of life and well-being of those living in the Council area, and ensure that communities develop in a cohesive and sustainable manner.

The role holder will ensure that planning policies are prepared in accordance with the legislative and regulatory requirements laid out by the Government.
 
On a daily basis the role holder will give expert recommendations and advice on a wide range of planning policy matters to both internal and external stakeholders, ensuring the Council’s planning policies are correctly interpreted and implemented. This includes advising other Council departments on matters that affect Council land and property assets.

Using their expertise and knowledge, the role holder will be responsible for forming and leading multi-disciplinary project teams in the development of planning policies and supporting evidence. As required this will include the procurement and management of expert consultants to undertake specialist work outside the scope of the team’s expertise and ensuring the work is undertaken within time, budget and scope constraints. 

People
The role holder will have a variety of contacts both internally up to Cabinet Member level and externally with other organisations, including at Central Government level. They will develop and maintain positive and effective working relationships with other services within the departments, across the Council and with other clients, members and the media; ensuring that the needs and interest of the public, clients and stakeholders are met.
They will build relationships with local, regional and national organisations involved in the development of the Borough, including Milton Keynes Development Partnership, town and parish councils, neighbouring local authorities and key service providers. This includes ensuring that the Council meets its statutory duty to co-operate.
The role holder will lead and engage with the community (particularly ‘hard to reach’ groups) to involve the general public in planning policy documents that affect their community in accordance with the Council’s Statement of Community Involvement. 
The role holder will be required to attend:

· Local town and parish council meetings to provide advice, guidance, expert professional opinion and information, including advising and supporting the preparation of neighbourhood plans where appropriate
· Regional professional groups to represent the views of the Council
· Exhibitions and workshops with local residents and local stakeholder groups to provide advice, guidance, professional opinion and information.

The role holder will be required to contend with service users who do not understand or share the same opinions and for whom new development is seen as a threat to their quality of life. This may on occasion lead to exposure to verbal abuse or aggression, particularly during periods of public consultation.

Financial resources
The scope of the role does not include direct responsibility for the overall Development Plans budget but the role holder will be required to account for budgets allocated to specific projects on which they are leading, ensuring best value is achieved for the Council.  This includes leading on the procurement of consultants to undertake specific pieces of work, and ensuring value for money for the work to be undertaken when comparing tenders.

The role holder will be required to prepare bids for funding from a variety of sources to support the preparation of planning policy. This extends to supporting bids from Parish Councils to support the preparation of Neighbourhood Plans and for submitting claims to the DCLG for Extra Burdens Funding for Neighbourhood Planning work. Additionally, the role holder may contribute to the preparation and drafting of corporate bids for funding. 

The broad scope of the role indirectly affects numerous Council services and their financial resources. This includes ensuring the continued supply of housing land to enable the Council to benefit from the New Homes Bonus. 

The role also plays an integral part in the preparation of developer contribution policies, including planning obligations and the Community Infrastructure Levy, which are key funding streams for the Council and external service providers.


Work Profile
  
Responsible for the development of strategic and detailed policy documents that deliver the Council’s strategic and corporate objectives on planning matters, and which impact on investment decisions made by the authority, its partners and other external investment companies and their agents. Detailed policies will be implemented through the Council’s Development Management function.
Required to project manage the production of such planning policy documents, and to ensure that they are produced in accordance with the legislative and regulatory requirements set out by the Government.
Required to prepare detailed and technical evidence to inform policy development or to secure the preparation of such evidence through the timely and cost effective procurement of expert consultants’ support. This will require attention to detail to ensure evidence is accurate and fit for purpose. Where work is procured this will require Officers to prepare briefs, carry our tender processes and manage the consultants to ensure work is carried out within agreed budget, time and scope constraints.
Required to use knowledge and skills of the planning process as well as individual initiative, to develop detailed policies that will shape the future communities of Milton Keynes. 
Required to lead on effective engagement to inform policy decisions. This will involve organising, attending and facilitating consultation events that will help to inform decisions made in the development of new policy documents. These may be with the public, local councils, elected members and other interested parties and are likely to involve evening and weekend working. It will require Officers to use initiative to ensure all relevant communities; bodies and other stakeholders are effectively engaged in the development of policies. 
Responsible for maintaining and updating the Local Plan database of contacts and consultees with an interest in planning policy, ensuring personal information is kept secure at all times.
Responsible for preparing reports for full Council, Cabinet and other Committees which set out decisions on policy development. Officers will also be required to attend, present and advise at Committees and other public meetings on planning policies.
Provide clear, timely, accurate and relevant advice to Development Management on the planning policy aspects of relevant planning applications. This will be in the form of written and/or verbal reports to ensure the Council’s planning policies are correctly interpreted.
Provide clear, timely and accurate advice to the Council’s estates department, Milton Keynes Development Partnership and other Council departments as required, on the impact of policies on the development of the Council’s assets. 
Ensure effective development and delivery of the Council’s planning policies by maintaining and improving working relationships with key Council departments. This includes facilitating the delivery of the Council’s wider aims and objectives through effectively integrating them in to planning documents.
Respond to consultations on policy documents/planning applications from neighbouring local authorities, sub-regional and regional bodies, government departments and agencies within the timescales set by the consulting organisation to protect the interests of the Council.
Develop and maintain a detailed and up to date knowledge of at least one specialist area within planning (e.g.) affordable housing, employment planning, sustainable construction, renewable energy, retailing, minerals planning, waste planning, flood and water management and neighbourhood planning.
Advise members and colleagues on the impact of new legislation or Government policy relating to the above specialist areas, including the implications for procedures and resources of any new or revised responsibilities for the Council. Officers are required to interpret any new legislation in their day to day work on policy development and delivery and consider how best to apply and implement new initiatives (e.g. Localism and neighbourhood planning).
Responsible for delivering training to elected members and Town and Parish Councils on a variety of planning issues. 
Responsible for identifying and securing sources of funding available to the Council, including opportunities for partnership bids and joint funding with external organisations. Officers are responsible for ensuring income to support the development of neighbourhood plans is secured in a timely manner from the Government.
Participate in the management of the Development Plans Team, including deputising for the Development Plans Team Leader where necessary and taking it in turn to chair team meetings.
Represent the Directorate and the interests of the Council in a variety of internal and external settings at local and regional levels, including formal hearings carried out under legislative and regulatory planning requirements. 
Required to supervise, coach and mentor Planning Officers whilst working with them on specific projects. Responsible for holding 1 to 1s and carrying out appraisals for planning officers and ensuring their training and development needs are satisfied.
Require to participate in recruiting Planning Officers in the Development Plans Team taking part in short-listing, interview and selection of candidates.
Responsible for managing workload, maintaining an appropriate balance between proactive and reactive work, prioritising in accordance with team, service and corporate plans.
Officers have responsibility for accounting for any budget assigned to a particular project. Officers have no direct responsibility for the overall Development Plans budget. 
March 2017

Senior Planning Officer		13
Job Context  


 
        Service Director – Growth, Economy & Culture
     Development Plans Team Leader
Senior Planning Officer
Senior Planning Officer
Senior Planning Officer
      Planning          
          Officer                         

                         



Planning
 Officer
[image: ]

Interim Principal Planning Officer

Senior Planning Officer

PERSON SPECIFICATION
In this section the Skills, Knowledge, Qualification and Competency requirements to perform the role to a satisfactory standard are set out.  The extent, nature and level of the role holder’s knowledge and skills should be specified
Awareness 	some knowledge or skills sufficient to show aptitude and the ability to learn in the particular work area
Significant 	knowledge and skills gained through practice and/or qualification sufficient to fulfil the role requirements 
Extensive 	knowledge and skills gained through practice and/ or qualification to fulfil the role requirements and contribute to training others and developing policy and practice in the work area

	PERSON SPECIFICATION
List specific skills and knowledge, problem-solving skills and accountability & responsibility required, & show if they are essential or desirable and the level. Ensure specific behavioural competencies are included
	Examples specific to role
	Required
	Level
	Method of Assessment, interview, testing, reference

	
	
	Essential
	Desirable
	Awareness
	Significant
	Extensive
	

	SKILLS AND KNOWLEDGE 
Technical knowledge
	Degree (or equivalent) in Town Planning or a related subject
	X
	
	
	
	
	A&I

	
	Chartered Membership of the Royal Town Planning Institute  (MK9) (see footnote)
	X
	
	
	
	
	A&I

	
	A project management qualification

	
	X
	
	
	
	A&I

	
	Knowledge of the Local Development Framework system, including legislation, the National Planning Policy Framework and best practice advice (MK9)
	X
	
	
	
	X
	A&I

	
	Understanding of Local Government procedures and practices (MK9)
	X
	
	
	X
	
	A&I

	
	Knowledge and experience of using word processing and presentational software 
	X
	
	
	
	X
	A&I

	
	Knowledge and experience of using database and mapping software (e.g.) Objective, MAPINFO, Excel
	
	X
	
	X
	
	A&I

	
	Able to understand, analyse and interpret population and detailed factual information and statistics. 
	X
	
	
	X
	
	A&I

	
	Experience and detailed knowledge of a specific area of planning (e.g. minerals and waste planning, or affordable housing)
	X
	
	
	
	X
	A&I

	
	Experience of project management and a knowledge of project management practices 
	 X
	
	
	X 
	
	A&I AI&I

	Planning and organising work
	Able to prioritise own workload to meet agreed deadlines (MK9)
	X
	
	
	
	X
	A&I

	
	To be proficient in report writing
	X
	
	
	X
	
	A&I

	
	Able to demonstrate an ability to work under pressure
	X
	
	
	X
	
	A&I

	Influencing and interpersonal skills
	Able to communicate effectively verbally and in writing and to produce letters and reports requiring limited amendment
	X
	
	
	
	X
	A&I

	
	To be able to build effective relationships and achieve co-operation from others (especially those not under direct control), as demonstrated by evidence of success in working productively with other departments, stakeholders and partners.
	X
	
	
	X
	
	A&I

	
	Negotiating Skills in order to be able to discuss the comments and objections of respondents on draft policy documents with the aim of reaching agreement on revised wording / policies / proposals. 
	X
	
	
	X
	
	I

	
	Able to write clear, concise and accurate reports on complex planning matters, supported by plans and other illustrative material, to inform executive decisions  and planning appeals
	X
	
	
	
	X
	A&I

	
	Able to design and deliver high quality presentations
	X
	
	
	X
	
	A&I

	
	Experience of explaining and successfully defending a position at public inquiry 
	
	X
	
	X
	
	A&I

	
	Able to represent the Council as a credible, professional witness at public inquiries and examinations by being a Chartered Member of the Royal Town Planning Institute (MK9)
	X
	
	
	X
	
	A&I

	PROBLEM-SOLVING
 Using initiative to overcome problems
	Demonstrates a flexible and creative approach to problem solving.
	X
	
	
	X
	
	A&I

	
	Able to accept responsibility and use initiative in the development of high-profile planning policies
	X
	
	
	X
	
	A&I

	Managing change
	Committed to seeking continuous improvement and respond positively to changes
	X
	
	
	X
	
	A&I

	
	To be able to adapt to changes in local, regional and national government guidance including changes in working environment
	X
	
	
	X
	
	A&I

	ACCOUNTABILITY AND RESPONSIBILITY
	Able to work alone or within a team
	X
	
	
	X
	
	A&I

	
	Able to plan own workload to meet agreed deadlines with limited supervision 
	X
	
	
	X
	
	A&I

	
	Experience of managing projects to agreed deadlines
	X
	
	
	
	X
	A&I

	Managing risk
	Demonstrates an understanding of professional and personal integrity particularly when dealing with complex, controversial and/or confidential planning matters  
	X
	
	
	X
	
	A&I

	
	To be aware of how to identify and mitigate risks in the development and delivery of planning policy
	X
	
	X
	
	
	A&I

	Managing people
	Experience of leading multi-disciplinary project teams (MK9)
	X
	
	
	X
	
	A&I

	
	Experience of planning the day to day work of junior professional staff and using own initiative to manage their workload.
	X
	
	X
	
	
	A&I

	
	Experience of recruiting staff for roles in the planning team
	
	X
	X
	
	
	I

	Managing financial resources
	Experience of procuring external support from consultants on specialist projects and managing consultants to ensure projects are delivered  on time and within agreed budgets  
	X
	
	
	X
	
	A&I




Footnote: Membership of the Royal Town Planning Institute
While there are a number of routes to becoming a Chartered Member of the RTPI, the most common involves:
1. The successful completion of an RTPI accredited course in spatial planning (undergraduate degree, master’s degree, postgraduate diploma or equivalent)    
1. An Assessment of Professional Competence (APC). This requires the equivalent of at least 2 years full-time relevant work experience in spatial planning, one of which must be post qualification and undertaken as a Licentiate Member of the RTPI.  The Licentiate must keep a log book reflecting on work undertaken and skills developed, verified by their employer; and a regularly-updated professional development plan. Once they have the required years of experience, the Licentiate must submit a written report reflecting on this experience which will be assessed by assessors appointed by the RTPI. 
RTPI membership demonstrates professional knowledge, expertise and commitment to working to the highest standards under a robust Code of Professional Conduct. It establishes credibility as a witness for the Council at public inquiries and in advising the council, the public and other organisations on planning matters. The Code of Conduct also requires Chartered Members to maintain a record of Continuing Professional Development (at least 50 hours CPD in a 2 year period) and a Personal Development Plan. The RTPI can ask to see a Member’s CPD record and PDP at any time.    
NB Senior Officer posts in the Development Plans team are career graded. Currently progression from MK8 to MK9 is automatic on becoming a Chartered Member of the RTPI, provided that all other Essential requirements for MK9 have been satisfied  

COMPETENCIES REQUIRED – All post holders must be able to comply with the Council’s core competency requirements which include communication, respect for others, customer service, drive for results, delivering the promise and continuous personal development.
[bookmark: _GoBack]SPOKEN ENGLISH FLUENCY DUTY REQUIREMENT - The ability to converse at ease with members of the public and provide advice in accurate spoken English is essential for this post.

In addition for those posts with management responsibilities the competencies will include managing self and personal skills, providing direction, facilitating and managing change, working with people, using resources, achieving results, promoting policy, values and culture, customer service and health and safety.
Other information
· able to travel to meet service delivery requirements
· available to undertake work outside of normal working hours


	


	
	
	

	Signed Job holder   
	Signed Line Manager     
	Signed Assistant Director    
	

	


	
	
	

	Print Job holder   
	Print Line Manager     
	Print Assistant Director    
	Date
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