RUNNYMEDE BOROUGH COUNCIL

JOB DESCRIPTION
	1.
	POST DETAILS


	
	Department
: H & C S

	
	Division
: Housing

	
	Section
: Housing and neighbourghood Services

	
	Grade
: 



	
	Prepared/Agreed by : Donnalyn Dunn


	2.
	ORGANISATIONAL RELATIONSHIPS



	
	Reports to: IRL manager
Deputising Responsibility :NonE

	3.
	RESPONSIBILITIES FOR RESOURCES

Cleaning materials & equipment up to £400.00.



	4.


	MAIN DUTIES OF THE POST

To work to a pre-arranged cleaning schedule ensuring all tasks are carried out at the appropriate time

To ensure high standards of cleanliness & hygiene are achieved at all times

To maintain stock levels at an optimum level

To ensure all equipment & materials are stored safely and comply with COSHH regulations

To ensure all works undertaken complies with H&S/Risk assesments

Understanding of data prodection and confidentiality and safeguarding of vulnerable adults



	5.
	ADDITIONAL: 

To provide the IRL Manager  with a list of all cleaning materials & products required to maintain stock levels at appropriate level

To immediately report to IRL Manager any defects on items/equipment that requires maintenance

To be available to undertake training as required

Cleaning of guest room and Void properties as required

To assist the manager in provision of activies for older people where required



	The above is a record of the main duties and responsibilities of this post at a given date. As necessary, following consultation, duties and responsibilities may change from time to time to meet the requirements of the service. Any such changes will be incorporated in a revised Job Description and, where appropriate, result in a re-evaluation of the grade of the post.


Person Specification

Post:  Independent Retirement Living Cleaner

Completed by: Donnalyn Dunn





Date: February 2020

A ( should be shown against each criterion to indicate whether it will be assessed from

the application form (A) or at interview (I)

	Essential
	How 

assessed
	Desirable
	How

assessed
	
	

	Education & Training
	A
	I
	
	A
	I

	
	
	
	
	
	

	Evidence of literacy and numeracy
	(
	
	
	
	

	
	
	
	
	
	

	Experience & Knowledge
	
	
	
	
	

	Knowledge of cleaning materials and equipment.


	
	
	Previous Cleaning experience

Understanding of data protection, confidentiality and safeguarding of vulnerable adults
	
	

	
	
	
	Working in an environment related to older people

Health and safety in the 
workplace including control of substances harmful to health (COSHH)
	(
(
	(
(

	
	
	
	
	
	

	Personal Qualities/Personality
	
	
	
	
	

	
	
	
	
	
	

	Reliability
Flexibility
Self motivated

	(
(
(

	(
(
(
	
	
	

	High Standards
	(
	(
	
	
	

	Essential
	How 

assessed
	Desirable
	How

assessed

	Skills
	
	
	
	
	

	Well organized
Friendly personality with strong interpersonal skills
Good attention to details


	(
	
	Able to work alone
	(
	(

	
	
	
	
	
	

	Special Requirements
	
	
	
	
	

	
	
	
	To assist the manager in provision of activities for older people where required.
	
	

	
	
	
	
	
	


