ARUN DISTRICT COUNCIL
JOB DESCRIPTION

Designation

:
Principal Planning Officer – Strategic Development 
Grade


:
MG2
Directorate

:
Place
Section

:
Planning Policy & Strategic Development
Location

:
Arun Civic Centre, Littlehampton
Responsible to
:
Manager / Group Head of Planning
Purpose of Job :
The Officer will be based in the Directorate of Place (Strategic Development Team) and the principle area of work will be the determination of planning applications. The post remains flexible in nature and the Officer will be expected to assist in all areas of the work programme and may be asked to undertake any of the duties and responsibilities set out below.
Duties and Responsibilities:
1. Produce high quality reports and recommendations in line with planning policy and all relevant material considerations for both delegated and non-delegated applications and presentation of items at Committee as requested.

2. Responsibility for maintaining accurate records on files and for following correct office procedures and best practice notes.

3. Initiating and responding to requests for discussions with applicants, agents, the general public and Councillors on planning application of all types and categories and on planning policy / other work within the Directorate as appropriate. To provide clear, balanced and accurate advice and on issues arising within the postholder’s area of responsibility.

4. Deputising for the relevant manager, as required.

6.
Representing the Directorate of Place at joint working party and technical team meetings, as required.

7.
Researching and understanding policy through reading and taking notes from technical papers, internet sites, libraries.

8.
To negotiate on and assess the content of planning proposals, (pre‑application or application), against policy and other material considerations.

9.
To negotiate on the content of Planning Obligation agreements, (Section 106 Agreements), with all stakeholders and interested parties as required.

10.
To compose and explain the Council’s case, at informal Hearings / public local Inquiries / court, as appropriate, ensuring the views of the Council are properly represented and submitted within required timescales.

11.
To liaise with other Council Departments, external stakeholders and to attend meetings as requested.

12.
To be responsible for his/her own self development on a continuous basis and for developing and maintaining a substantial base of up to date knowledge of Planning Law and guidance.

13.
To assist less experienced staff in learning and development as and when requested.


14. 
To monitor the work of consultants providing specialist input into the assessment of strategic planning proposals.

15.
To provide advice and guidance to Project Boards and Advisory Groups.


16. 
Investigating complaints and assisting with the monitoring of planning application conditions / compliance through site inspections, interviews and other research.  Writing up enforcement investigation reports in the context of relevant legislation based on detailed and thorough investigation and making recommendations as to whether to take matters further leading to the serving of an enforcement notice.


17.
To comply with all of the Council’s Policies, i.e. Customer Care, Corporate Complaints, Equality and Diversity.

18.
Compliance with codes of conduct agreed for all ADC employees, and with professional codes of conduct relative to membership of professional bodies associated with work (where relevant).

19.
The postholder must also undertake other duties within his/her competence or otherwise appropriate to the grading of the post as required. The areas for which the postholder is responsible will be kept under review and may change over time in response to emerging priorities and organisational development.

Signature of 



Postholder
:
...............................................................................

Date

:
...............................................................................

Signed

:
................................................................................







Manager
Date:  January 2016 

